My Web page contains the following pages:

CURRENT SITE PAGE

CONTEST

FYI - CURRENT LAYOUT

1. Home Page

Full Home Page Design,

including — banner,
boxes with scrolling
content, login box

This is just an image of what might be on the site, Please note the new logo hasn't yet
been incorporated (see end of the document).

I'm open to how it is presented — just needs to contain one scrolling boxes and login as
a minimum.

Although the image below includes two scrolling boxes, long term there will only one.
Other information | may include is a search facility to search for topics. My plan is still
developing.

Topic Trainer your online learning centre
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[ > Member Log In
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Problem with Word 2007 paragraph
spacing
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Add Voting Buttons to an email

Set up an Account
Want to know more about how you
can store your notes on TopicTrainer?

Voting buttons allow you to give recipients of your Mo

Why is there extra space after each paragraph in email a choice they can select with just a click over a
Word 20077 How to | work around it? How do you button
change it back 1o how it was in Word 2003?

Subscribe
Want to subscribe to TopicTrainer?
M More




CURRENT SITE PAGE CONTEST FYI - CURRENT LAYOUT

2.  User Knowledge Consistent style/colour This is currently how my User Knowledge base home page looks. I'm showing you it

base page scheme to blend in with  only for information purposes. It is made up of an index of topics on the left, plus a
(Home page) home page — no layout welcome message on the right. | will apply the banner and styles you design for the
changes required. Home page to this page.

Topic Trainer

Home My Notes Log out

My Notes John Smith's Notes

Outlook Welcome to your online knowledge base! This is your private notes area where you can quickly
Share your Calendar with Others ~ access notes for topics covered during your training session.

Open someone else’s Calendar Use this area to revise the content covered during training or check notes. In addition you can

Mark an Appointment Private contact your trainer to ask a question or arrange another training session by clicking on the
Start Outlook with Calendar appropriate [inks.
displayed Your Knowledgebase is currently in a test phase - so we are interested in your feedback or advice
on issues you experience.You can contact us by clicking on the Email your Trainer link.
Word
Apply a Style
Identify a Style
Format Painter to copy
Formatting

Overtype vs Insert text

Excel
Print Titles
Freeze Panes
CQuick Filtering
Subtotalling

[=4 Email your trainer
8 Schedule another session
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CURRENT SITE PAGE

3. Topic pages Consistent style/colour This is currently how a User Knowledge page looks when the user has selected a topic
(nested within the
User Knowledge

base pages)

scheme to blend in with | from the index on the left. Again, I'm showing you this for information purposes so you

home page — no layout can get an idea how your Styles will be applied throughout the site.

changes required. In this image the main panel displays. | will apply the banner and styles you design for

the Home page to this page.

Needs a "Just Show Me"
button. (See full image

o Topic Trainer
to see where this is

Home Ny Notes Log out

placed.) Button needs

designing, suggestions My Notes Auick Fltering

Table of Contents | 1

Outlook

on placement on page Share your Calendar with Others :
Open someone else’s Calendar » »
are Welcome. Mark an Appaintment Privaiz b T L3
Start Outlook with Calendar
displayed

Word
Apply a Siyle
Kentify a Style

Fomat Painer b copy
Fomatting

Onertype vs Insert text

Exeel
Print Titles
Freeze Panes
Quick Filiering
Sublotalling

Ll Emasl your trainer
[ Schedule another session

Excel has two types of filtenng, the “quick” Filler and the Advanced Filler
MNate: in Exeel 2003 the Filter used fo be called the "AutoFilter”. The name has become g little simpler in Excel 07,
The easiest filter to apply is the quick Fiter which filters your lsts on the spot. More complex filering, including exracting data and
placing it in a separate area of the spreadsheet, can be done with e Advanced Filter
‘When you turm the Filler on (Home tab, Ecliting group, Sert & Filter dropdown button, click on Filter), Excel insests dropdown boxes info

each heading in the fiter list

Dropdown arrows ready for fitering

| A 7] 3 (7] E F G
1 List of Sales
2

4

& Howard 130372009 Visa 22 50 225 [ 1] wn:nu:
7 Howard 190372009 Visa 2y 225 (L] 1003052
3 Howard _TS032009 Visa 0325 053 100308
9 Daves 1710372008 Cash F-T Y] [E] 1003612
18 Dawes. MN2009 Cash EI ] (L] 1003624

‘When you select a dropdown box in one of the headings, Excel ksts all unique values in that column

>
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4. Example topic No specified action is FYI so - you can see how the styles will b applied throughout the site, this is a close-up
page (For your required. Users see this | of a topic page so you can see what it contains, a Table of Contents and Related Items at
information) page nested in their the top; then headings, text, and diagrams.

nowledge base = see

previous point (3).
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My pages have content based upon the following styles:

-

1. Heading Styles (levels 1 through to 6)

2.  Body text styles

3.  List Number and Bullet styles

4. "Note" style

Finally, my site logo is this:
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TOPJCTRAINERS

Build your skills, one topic at a time

Let me know if you want EPS file.



